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Military Transcript Request Protocol 

 

 

 

 

This section of the document serves as a quick reference for students to assist you in requesting your Joint 
Services Transcript, i.e. military training transcript. This process should be used by all military service members 
EXCEPT for members of the Air Force. Instructions for members of the Air Force can be found on the next page. 
 

1. Complete the Registration form found at the following URL to establish a user account with JST. 

• https://jst.doded.mil/jst/registration 

2. To log into the JST website go to: 

• https://jst.doded.mil/official.html 

When you get to that screen, enter your login credentials on the left side under “Non CAC Users” and click 
Sign In 

 

 
3. Once you have logged in, click on the Transcripts button on the upper task bar 

 

 

https://jst.doded.mil/jst/registration
https://jst.doded.mil/official.html
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4. Select Option 1 Transcript to access your Unofficial Transcript 
 

 
5. Click the download button to save a copy of your unofficial transcripts to your computer and email as an 

attachment to NCC! 
 

 
 

This section of the document serves as a quick reference for Air Force students to assist you in requesting your 
Air Force University Transcript, i.e. military training transcript. This process should only be used by members of 
the Air Force. 
 

1. Air Force University does not process electronic transcript requests for official transcripts, nor does it 
send official transcripts electronically. However, NCC only requires unofficial transcripts and the Air 
Force  University WILL process electronic transcript requests for unofficial transcripts through the Air 
Force Virtual Education Center.  

2. If you wish to request an official copy of your transcripts from Air Force University, there are directions 
available on their website. If you choose to request official transcripts instead of unofficial transcripts, 
you should have a copy delivered directly to Northwest Career College, Attn: School Certifying Official, 
7398 Smoke Ranch Road #100, Las Vegas, NV 89128 for most expedited processing of your transcript 
submission. 

https://www.google.com/url?q=https://afvec.us.af.mil/afvec/public/welcome&sa=D&source=calendar&ust=1637421307464523&usg=AOvVaw3HdvO4l0KCmfD5aDaQL2b-
https://www.google.com/url?q=https://afvec.us.af.mil/afvec/public/welcome&sa=D&source=calendar&ust=1637421307464523&usg=AOvVaw3HdvO4l0KCmfD5aDaQL2b-
https://www.google.com/url?q=https://www.airuniversity.af.edu/Barnes/CCAF/Display/Article/803247/community-college-of-the-air-force-transcripts/&sa=D&source=calendar&ust=1637421307464523&usg=AOvVaw2YslR3lRhL0PqmLCPTm5Nh

